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[Mail 1 — from schooll

Dear Ms. Kato,

Thank you for accepting our two students for the work experience program. We
would like to ask about the schedule. Our plan is November 6 and 7, from 9:00 to
15:00. Also, may they use the staff room for lunch? Please tell us what they
should bring.

— Mr. Ono, Kita Junior High

[Mail 2 — from the library]

Dear Mr. Ono,

We are happy to welcome them! November 6 and 7 are fine, but our morning
meeting starts at 8:45. Could they come by 8:407 The end time is OK, but on the
7th, we have a picture book event from 15:00, and the students will help it as the
last work. So they will finish at 16:00 on that day.

Lunch in the staff room is no problem. They should bring an apron, a water bottle,
and a notebook. Cameras are not needed — we will take photos and send them to
your school later.

— Yuki Kato, City Library
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